
 

         
        

 

 

  
 

 

 

 

 

Check the invitation Email from Meteor 
 

Click the hyperlinked chapter title → you will be 
redirected to the Manuscript upload page of the 
chapter.  

Note: The links in this e-mail are your personal key 
to our submission system, your manuscripts and 
your contract. So, please do not forward this email 
to anyone. 

Check your personal details 
 

On your first visit, Meteor will ask you to verify your 
personal details.  
 
You can update your information and set a password 
for your account (optional).  
 
You can preview our ‘Privacy Policy’ and ‘Terms of 
Use’ here. Clicking ‘continue’ will be treated as your 
acceptance of the Privacy Policy and Terms of Use. 
 

Accept the Meteor Terms & Conditions 
  
Meteor will then ask you to accept the copyright 

transfer agreement (“Terms & Conditions”).  This is a 

legal prerequisite to our publishing your 

contribution(s). 

If you are a U.S. Government/Crown employee, 

please select the appropriate option before 

accepting. This is important for determining the 

chapter copyright holder. 
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Write and submit the Chapter 
  
Go through the author guidelines (sent along with 

the invitation email) and other project information 

on Meteor before you start writing.  

You can go to “My Tasks” tab to see the list of 

chapters that require your attention. You will see all 

the tasks along with the list of chapters. If a chapter 

needs to be submitted first time you will see “Submit 

Manuscript” task and if the revised files needs to 

uploaded for a chapter then it will be listed as 

“Submit Revision” 

Once the manuscript is ready, upload the files 
including images via drag/drop or clicking “Upload 
files” button on the manuscript upload page at the 

 

 

Read/Write Comments 
  
During submission/re-submission, you can leave 

notes for reviewers or Springer on Meteor. 

Click on the pencil icon to enter your note. 

You can also download the review comments and 

attachments (if any) from Meteor; they are also sent 

to the corresponding author via email. 

Check Authorship 
  
In Submission Step 3 you can check if author 

data/affiliations are correct. You can check if the 

corresponding author is marked correctly, and co-

authors details are added properly. 

Please feel free to reach out to your contact person 

at Springer for any changes/questions. 

 

 

 

 

 

 

 

 

 

 

 

 



 

         
        

 
Declarations 
 

During this submission step author can declare third-

party content and other declarations 

Permissions files can be drag/dropped by clicking on 

the link “show less” next to the text - You can upload 

any permissions here: 

Disclosure of Interest and other declarations can also 

be declared under this step, if needed  

Checklist before submission: 
 

1. Final files – Make sure that all manuscript 

files are uploaded (including figures and 

source files) 

2. Delete old files – Delete all obsolete and 

old files 

3. Authorship – Check step 3 and make sure 

that the authorship (author names, order of 

authors, corresponding author) is correct. 

No changes are allowed once the chapter is 

in production. 

4. Declare third party rights – If your 

manuscript contains any material which is 

not your original work, confirm that 

necessary permissions are obtained. You 

can also upload all obtained permissions. 

5. Click ‘Submit’ – Don’t forget to click the 

‘Submit’ button in Step 5. 

After Submission 
 

You will receive submission confirmation email from 

system when final files are submitted.  

Your manuscript will be reviewed by the Editor and 

revision comments will be shared with you via email 

and after that the system will open for you to upload 

the revised files. 

You will receive an acceptance email once the 

chapter is accepted for publication.  

 

 

   

 

 

For more information on the review process, please refer to our detailed Manual for Authors 


